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email researchgrants@royalsociety.org  

 

Research Grants Scheme Notes – 2015 Round 1 
 

 

1. Overview 
 

Within the natural science subject areas covered by the Royal Society, the scheme provides ‘seed corn’ 

funding for new projects of ‘timeliness and promise’ initiated by scientists at an early stage of their career 

(within the first five years of the start date of the applicant’s first permanent academic research 

position or a named limited-tenured/fixed-term academic research position). The objectives of the scheme 

are to increase the availability of specialised equipment and consumables for high quality research and to 

enable those scientists to further develop their new projects by obtaining additional funding from other 

organisations.   

 

Support is for scientists who are new to research and who have not yet achieved the track record that 

would be a basis of a (sizeable) grant application to a research council. 

 

The scheme is not  

(a) intended as a mere supplement to ongoing research, otherwise covered in the main by a 

Research Council grant, or to well-established scientists moving into a new field of research 

or continuing an existing line of research. 

(b) intended to meet a perceived shortfall in funding where another body has defined the cost 
of a project as being, for example, 90% of that requested by the applicant. 

(c) for making up perceived shortfalls in support for postgraduate students, research assistants 

or others working with/for the applicant. 

 

Within the history of science category, the scheme provides support for either research in the history of 

science or to assist with publication of scholarly works in the history of science, and we welcome any 

research proposal or publication in the area of Royal Society history. The funding is available to assist with 

the publication of scholarly works in the history of science. 

 

Subjects covered:  The research must fall within the remit of the Royal Society (the natural sciences).  

The Royal Society does not cover humanities, social sciences or clinical medical research.  Applications 

within the history of science field will also be accepted. 
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Eligibility:   

• Applicants must have a PhD or equivalent status at the time of application.  

• All applicants must be a UK resident at the time of application. 

• Applicants must be working as an UK independent researcher and must be within the first five 

consecutive years of the start date of their first permanent independent academic research and/or 

first named, independent limited-tenured/fixed-term academic research position; include those 

positions held at any UK or overseas organisation(s) (including universities, research institutions or 

industries). 

• Applicants must: 

o hold a permanent UK academic research post in an eligible organisation. 

OR 

o have recently been appointed to a permanent UK academic research post in an eligible 

organisation.  If successful, applicants need to be in their new post before the start of their 

Research Grant award. 

OR 

o hold a named limited-tenured/fixed-term UK academic research post, obtained in open 

competition, and held in their own name in an eligible organisation.  Applicants must 

demonstrate that they have sufficient tenure to cover the duration of the award.  

           OR 

o have recently been appointed to a named limited-tenured/fixed-term UK academic research 

position, obtained in open competition, and held in their own name in an eligible 

organisation.  Applicants must ensure that they have sufficient tenure to cover the duration of 

the award and must be in their new post before the start of their Research Grant award, if their 

application is successful. 

 

   Please check the list of eligible organisations in the Place of Tenure section. 

 

• Applicants must take a leading role in the project. 

• Applications can be considered from scientists on sabbatical leave if they remain in a UK university or 

other research institute in the UK. This would not have to be the applicant’s own university/institute.  

Applications cannot be considered from scientists on sabbatical leave working in Industry or overseas. 

• An applicant who is a post-doctoral researcher and is paid by a grant for which someone else is the 

principal investigator is not eligible to apply. 

• All applicants who have previously held a Research Grant award are eligible to apply again 24 months 

after the submission of the final report for their previous award, as long as the applicant meets the 

eligibility criteria accompanying the round. The Royal Society only considers a Research Grant 

complete following the submission of the final report. Applicants with an outstanding final report or 

are within the 24 month period will be considered ineligible.  

• All applicants are only permitted to submit one application for each round. 

 

In addition to the above eligibility criteria, for research or publication in the history of science: 

• Non-tenured researchers and retired scientists resident in the UK may also apply for research support 

or publication support grants. Applicants must work in association with an eligible institution (as 

mentioned in Place of Tenure section). 

 

Place of tenure 

Eligible organisations are UK universities and not-for-profit research organisations including Research 

Council funded institutes.  Applications cannot be accepted from private or commercial organisations.  
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For further information on eligibility of Independent Research Organisations please see 

http://royalsociety.org/grants/applications/  

 

For a decision on eligibility of Independent Research organisations which have not recently received Royal 

Society funding please submit details to the Royal Society by emailing researchgrants@royalsociety.org 

 

Length of tenure  

The grant is for a maximum period of 12 months.  

 

Value:   

• For applications within the natural sciences fields or for research in the history of science, up to 

£15,000 (including VAT) is available for the purchase of specialised equipment, essential consumable 

materials and services, and travel and subsistence for essential field research. 

 

Important points concerning eligible costs:  

o Specialised equipment, which is not available to the applicant from his/her host institution, or 
other sources. As part of these costs, applicants may include the cost of delivery, installation, 

spares and software procurement and the cost of maintenance, relocation charges where any 

of these are identified specifically with the equipment for which the grant is primarily sought (in 

the given duration of the award period). Equipment purchased under this scheme is for the use 

of the grant-holder. If it is expected to be used more widely in the institution, the application 

should be for only part of the total cost. Even if the overall cost is covered partially by the 

award, the grant holder should have first priority to use the equipment during the award period 

for the discrete project.  If this is the case then the applicant must provide a reassurance letter 

confirming priority usage from his/her Head of Department and attach it as a PDF in the 

’supporting documents’ under the ‘Financial Details’ tab. Grant holders are not permitted to 

charge access cost for equipment purchased under this scheme. Applicants should clarify the 

position on VAT on purchases before seeking a grant.  Equipment bought with the research 

grant funds belongs to the Royal Society until such time as the project is complete and a report 

has been made; ownership then passes to the university/institution (please note that in the case 

of Research Grants this condition is contrary to the Royal Society Conditions of Award notes). 

o Consumables: Costs that may be covered are essential consumable materials, purchase cost of 
specialist publications not otherwise available (these must be named), fieldwork 

fees/subjects/informants, animal and plant licence fees, software licences and dedicated 

computing recurrent cost, and the purchase cost of animals (although not housing and 

maintenance).  Justification must be given for these costs.  

o Travel and subsistence costs for visits that are an essential element in the conduct of field 
research, research at sea, research at a marine biological laboratory or research in the history of 

science will be eligible for support. Justification must be given for these costs. 

 

OR 

 

• Applications for the publication of scholarly works in the history of science, up to £5,000 (including 

VAT) is available. 

o Primarily for the publication of books and may not be used to set up new journals or to pay for 

salaries or research assistants.  Publication of scholarly works in a web based format may be 

considered; however, such costs should be initially confirmed with the scheme managers at the 

Royal society (researchgrants@royalsociety.org) prior to submitting your application.  All eligible 

costs should be fully justified in the application. 
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Important points concerning costs which are not covered: 

• Animal husbandry costs including maintenance and breeding costs.  

• Travel costs for conference/meeting/workshop/training attendance, collaborative visits, site visits for 

equipment usage or any training sessions. 

• Facility access charges to use equipment or instruments both within and outside the applicant’s 

institution. 

• Both internal and external service costs and fees; for example, gene sequencing, carbon dating, MRI 

scanning, mass spectrometry analysis. 

• Any staff costs, whether personal payments (including salary or subsistence allowance [except for 

essential field work]) to the applicant or to other individuals. 

• Costs outlined for postgraduate, doctoral students and for other members of staff. 

• Funding scientists from overseas who may be involved in your project. However, a small sum may be 

paid for essential local labour in the overseas location for necessary field work. 

• Sample transport costs. 

• Computer costs, unless it is a dedicated cost that is essential to the proposal and the importance has 

been clearly justified within the application.   

• Renovation and refurbishment costs. 

• Membership costs to any association(s)/organisation(s). 

• General journal subscription costs. 

• The use of financial, personnel and other central or departmental services; library services; 

administrative, general running or overhead and other unspecified costs, including, office expenses, 

photocopying, publishing costs (except history of science applications), stationery, postage & courier 

services, telephone, faxes, recruitment, legal, communication etc.  

• General premises costs, access costs or accommodation costs (except for necessary field work). 

• Patents or other related costs. 

 

Any item(s) of expenditure without a description would be considered inadmissible and would be 

automatically deducted from the final award amount, if your application is successful. 

 

Start Date 

The start date of successful applications should be March 2015. Earlier start dates will not be considered  

Closing dates and result dates 

Closing date:  15th October2014 

Results available by March 2015 

 
 

2. Completion of application 
 

Applications can only be submitted online using the Royal Society’s electronic Grant Application and 

Processing (e-GAP) system (https://e-gap.royalsociety.org  or via the e-GAP information link on the front 

page of the Society’s web site). Applications cannot be submitted on paper. 

Please read the below instructions before you start filling out your application, and refer to the guidance 

notes in the section that follows as you complete the form. 
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Important e-GAP information 
 

Personal details: Once logged on to e-GAP and before starting your application, click ‘My Details’ at the 

top of the page. Please ensure that this information is up to date. 

Automatic log-out: Save your work regularly to prevent accidental loss of text. NB: If the system does 

not detect any activity for 3 hours it will log out and everything that has not been saved will be lost. 

Typing and moving between tabs within an application is not considered an activity, you need to have 

pressed the Save button. 

Loss of work: You should not have multiple browser windows/tabs of your application open 

simultaneously and only one user should edit an application at a time, otherwise changes might be lost. 

Additionally, please avoid using the browser’s ‘back’ and ‘forward’ buttons when completing your 

application on e-GAP. 

Character limits: If you exceed specified character limits the system will not allow you to save (NB that 

limits refer to characters, not words, and that the count includes spaces). We recommend that you first 

type and save the text in a word processor and check the character limit before pasting it into e-GAP. 

Character limits apply to text boxes, page limits to PDFs. 

Plain text: When entering plain text, avoid using symbols as some may not be accepted by e-GAP. You 

should generate a PDF of your application (by choosing ‘print’ on the form) to check that the application 

appears as you want it to. 

Uploading PDF documents: When uploading PDFs, add your name and a heading to the top of every 

page. Please ensure that there are no security settings activated on uploaded PDFs and avoid uploading 

documents containing illustrations with fine details or colour, as this can cause problems when creating a 

PDF of the application. Please note, we will only print applications in black and white.  

Email addresses: The e-GAP system relies on automatic email contact. It is, therefore, essential that you 

enter accurate email addresses throughout. It is the Applicant’s responsibility to ensure that the Host 

Organisation Approver has been contacted. The Royal Society will not be held responsible for automated 

emails that are not received due to address errors or spam filters. 

Tracking progress: You can track the progress of your application through the submission and review 

processes by going into your e-GAP account, selecting ‘My Applications’ and then ‘Manage Application’ 

for the application in question. 

Application sharing: You can allow other e-GAP users view your draft application, in advance of 

submission, by providing their email address and entering the permissions you want them to have. They 

will be able to log in using their existing password and also see and, depending on permissions, amend 

your application. To do this, the other e-GAP user needs to click on ‘My Applications’ once they have 

logged on in order to see your application. 

Application deletion: You can delete your application at any time and will be able to recover it for a 

period of 7 days afterwards. After this it will be permanently removed from the system. 
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Application Guidance Notes 
 

Check list 

Please use the following check list to ensure that you have completed all stages of the application process 

by the relevant deadlines: 

 

1. Complete e-GAP application form at least one week before the closing date. 

2. Submit application to host organisation approver via e-GAP at least five working days before the 
closing date. 

3. Check that the host organisation approver has approved your application by the closing date. 

 

Assessment criteria 

• the quality/capability of the applicant(s) 

• the degree of independence and involvement of the applicant(s) in the pursuit of the new 

research 

• the quality and novelty of the new research (e.g. initiating or developing specific 

investigations, entering a promising new or modified field of research, or taking advantage 

of developments in apparatus offering improved techniques in a new line of research) and 

the feasibility of producing the desired result 

• the potential application(s) of the research work 

• the possibility of obtaining further funding resulting from the proposed research 

• the potential benefits to the applicant(s) and to UK science in general 

 

Completing the e-GAP form 

 

In the below table, each box represents a tab on the e-GAP application form; the left-hand column 

contains the questions within each of these tabs as set out in the form; the right-hand column contains 

useful guidance on its completion. Please read these notes carefully as you fill out the form. 

 

Summary 

Summary table When your application form is complete, all sections on this table will have a green 

tick. You will then be able to submit your application. 

 

Applicant personal details 

Title, Names, Address 

etc. 

Take care to complete this accurately. Errors in this section can cause difficulties in 

processing your application. 

Nationality  Click ‘Add Nationality’ and select from the drop down list. Click ‘OK’. This is a 

mandatory field. 

Applicant career summary 

Statement of 
qualifications and 
career 

Please give details of all appointments (including position type, duration and any 
career breaks etc.) and qualifications in reverse chronological order by clicking ‘Add 
Qualification’ to add each appointment or qualification. Insufficient information 
may deem your application ineligible.  



 7 

Field of Specialisation Please briefly state your specialist area of research. Maximum 200 characters 
(including spaces). 

Leading role 
confirmation 

Please confirm you will be taking a leading role in the project by selecting either 
‘yes’ or ‘no’ 

Publications Please provide details of all relevant publications in reverse chronological order or 
upload a PDF file portrait orientation A4 (2 page maximum). 

Your list should have three sections: (i) refereed papers in primary journals; (ii) 
contributions to symposia and compiled volumes (refereed or otherwise); and (iii) 
abstracts and short papers. This box has no character limitation.  

Alternatively, you may upload a list detailing your publications (PDF format) by 
clicking ‘Add’ in the Field Documents box and then enter ‘See attachment’ in the 
text box. Please do not use a text size smaller than Arial 10 and make sure the 
document is titled. 

Present position Start 
Date 

Please provide the start date of your present position using dd/mm/yyyy format. 

Present position End 
Date 
 

Please provide the end date of your present position using dd/mm/yyyy format. If 
you hold a permanent position, please estimate your retirement date and in the 
‘Present position description’ please indicate you currently hold a permanent 
position. 

Present position 
description 

Please give the title of your present position including information regarding 
current position type (permanent or a named limited tenure position) and position 
length. 

Present position 
funding 

Source of funding of your present position e.g. HEFCE 

Previous Support 
Description 

Please provide details (including award date(s) [mm/yyyy]) if you have been 
previously supported by the Royal Society Research Grant Scheme – if not 
applicable please enter ‘n/a’ 

PhD Awarded Date Please provide the date you received official confirmation from your university that 
you completed your PhD. 

 

Co-applicant details 

Specify Co-Applicant If applicable please enter the all the details of your co-applicant. Please click ‘Add 
Co-Applicant’, enter the co-applicants email address and then click next. Confirm 
the user by clicking ‘Next’ then select the permissions you wish the sharer to have 
with your application and then click ‘Finish’. It is possible to go back each step by 
clicking ‘Previous’. However, please note that if successful the award can only be 
held by the main applicant. Applicants may add only one co-applicant on their 
application. Each Research Grant application can only have one co-applicant. 

 

Organisation 

Host organisation  Select organisation where the research will be carried out. All applications must be 
approved by the host organisation authorities e.g. research grants office, finance 
department, etc. (For further details, see ‘Submission process’ section below) 

Most establishments appear in the drop-down list but if your proposed organisation 
is not there, please contact the Royal Society (researchgrants@royalsociety.org).  

The approving department will receive email notification once you have completed 
your application and submitted it. They will be asked to provide approval and then 
submit the application to the Royal Society. It is strongly recommended that the 
applicant maintains an open dialogue with the approving department at the host 
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institution as the Society cannot be held responsible for emails being caught in 
spam filters or not being received. 

It is your responsibility to ensure that your application is completed in time 
for the host organisation to process it and provide their approval by the 
closing date. It is recommended that you allow at least 5 working days for 
this process. No late applications will be accepted.   

 

Proposal 

Subject group Select the group that most closely reflects your area of research from the drop-
down menu. 

Subject Select a subject sub-category from the drop-down menu. 

Project Title Give the full title of your proposed project. Maximum 175 characters (including 
spaces). 

Start Date Use dd/mm/yyyy format. Start date should be March 2015. Note that awards 
cannot start retrospectively. 

End Date Use dd/mm/yyyy format. One year maximum. 

Confirmation of a New 
Project 

Please confirm that this is a new project by stating yes or no.  Please provide 
justification that this grant is not intended to supplement ongoing research, 
existing grants or continuing an existing line of research (500 characters maximum, 
including spaces). 

Relevance to earlier 
work 

Please state the relevance of the proposed project to earlier work by the applicant 
or other researchers (400 characters maximum, including spaces). 

Programme of work Please provide the details of the programme of work including methods to be used 
and the resources required (1400 characters maximum, including spaces). 

Potential applications Please explain the potential applications of the research work (600 characters 
maximum, including spaces). 

Future funding It is extremely important to clearly state how this award will help secure the 
applicant future funding (400 characters maximum, including spaces). 

Collaborations Please mention any collaborative arrangements in the conduct of the proposed 
research (300 characters maximum, including spaces). 

Comply with Policy on 
use of Animals 

This is a mandatory field. Only select ‘Yes’ if this is relevant to your work. 
You must read and comply with the statement before you select either of these 
boxes. Please confirm that the project will comply with the 'Statement of the Royal 
Society's position on the use of animals in research 3/02'. 
 (http://royalsociety.org/Statement-of-the-Royal-Societys-position-on-the-use-of-
animals-in-research/) A hard copy can be obtained by contacting the Grants Section 
at the address below). 

Comply with Policy on 
use of Non-Human 
Primates 

This is a mandatory field. Only select ‘Yes’ if this is relevant to your work. 
You must read the guidelines before you tick either of the boxes. Please confirm 
that the project will comply with the ‘Guidelines on primate accommodation care 
and use’ which the Royal Society has signed up to 
(http://www.nc3rs.org.uk/page.asp?id=277).  

 The following three sections should only be completed if you intend to use 
animals in your research 

Animal Licence Costs Please provide details of the Animal Licence costs associated with your research. 

Details of Animal 
Licence 

 Please provide an outline of the procedure(s) you plan to undertake and a 
breakdown the associated costs. 
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• Plain text only Enter a maximum of 1500 characters (including spaces) 

Animal Species Please provide a list of the different animal species (stating the number of each) 
that you plan to use in your research during the award period. 

• Plain text only Enter a maximum of 500 characters (including spaces) 

Justification for need of 
equipment 

Please justify your need for the requested equipment (600 characters maximum, 
including spaces). 

Ethical permission Any application for a project involving human patients and therefore requiring local 
ethical committee approval will be considered only when accompanied by the 
necessary permission certificate, which must be in English. 

Please upload any mandatory documents of permission by clicking on the small 
grey box containing 3 dots, and selecting your certificate/letter of permission.  
These should be PDF files with portrait orientation A4. 

Field research overseas 
- permission 

Please note only UK residents are eligible for funding (i.e. we do not fund scientists 
from overseas who may be involved in your project).  However, a small sum may be 
paid for essential local labour in the overseas location. 

Has local support been assured by way of permission from the government 
concerned to travel to and work in the country? 

Please upload any mandatory documents of permission using the field document 
facility and enter ‘see attachment(s)’ in the text box.  Please leave blank if not 
applicable. 

 

Field Research Overseas 
- collection of 
specimens 

When collection of specimens and other materials is to be made,  

(a) has specific permission been obtained from the host country to collect and to 
export specimens and material  

(b) has the director of the museum or other decision makers where these will be 
deposited, indicated his/her desire or willingness to have such specimens and 
material? 

Please upload any mandatory documents of permission using the ‘Field Document’ 
facility and enter ‘see attachment/s’ in the text box. 
Please leave blank if not applicable. 
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Lay Report   
Please provide the proposal and objectives of the project (250 characters maximum, 
including spaces). This should be readily understandable for an A level student. 

It is possible to upload a 1 A4 page PDF document should it be absolutely necessary 
to include a figure with your proposal. No other information may be included in 
this PDF. PDF files should be portrait orientation. Although it is intended that your 
application will be viewed mostly on screen, there may be occasions when your 
application has to be printed or photocopied in black and white and consequently 
illustrations and photographs with fine detail or in colour are best avoided. 

 
 

Financial details 

Financial Details Please provide details of funding in the relevant text boxes 

Please note that all fields in this section are mandatory so in the case where 
a justification text box is not applicable to your application please enter 
‘n/a’ for e-GAP to recognise the section as being complete. Please do not 
use ‘£’ signs in the amount boxes. 

Maximum Grant – an applicant can request either (a) up to £15,000 (including 
VAT) for equipment, consumables, and travel and subsistence (please note that 
travel and subsistence is only eligible for field research and research in the history of 
science not for visiting collaborators or for attending a conference) or (b) up to 
£5,000 for publication of scholarly works in the history of science. 

Up to £15,000 - please categorise your proposed expenditure by selecting from 
these five headings (equipment, consumables, travel UK, travel international and 
other expenses) and provide a description for each item of expenditure in the 
justification box. If nothing is required then please state “NA” or “0” in all the 
related entry fields. The maximum sum must not exceed £15,000.  

Up to £5,000 - if your application is for the publication of scholarly works in the 
history of science,  please state ‘Publication of books’ and provide a breakdown of 
the proposed expenditure. The maximum sum must not exceed £5,000. 

Any item(s) of expenditure without a description would be considered inadmissible 
and would be automatically deducted from the final award amount, if your 
application is successful. 

Any item(s) of expenditure that is considered inadmissible by the Research Grants 
Operational Team would be automatically deducted from the final award amount, 
if your application is successful. 

Please refer to page 3 for further details regarding permitted costs.   

Other Funding Sources Please note under ‘Other Funding Sources’ all funding from other sources must be 
declared for the proposed project for which the Royal Society Research Grant is 
sought and details of all other current funding which the applicant is in receipt of. 
Please also state the purpose for each type of funding.  

Supporting Documents The supporting documents section is not a mandatory section. You may upload relevant 

documents such as quotation for equipments. Applicants are requested to make sure 

uploaded PDF documents are unlocked. For further information please refer to the 

Uploading PDF documents section. Please note, additional documents, such as a 

supporting letter or a curriculum vitae etc., are not accepted as supporting documents and 

would be removed from your application prior to assessment. 
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Total Number Purchased 

Animals 

Please provide the total number of animals to be used in your research for the 
tenure of the award. 

Total Cost of Purchased 

Animals 

Please provide the total purchase cost for animals used in your research for the 
tenure of the award. 

Total Procedure Cost Please provide the total cost of the procedure(s) outlined in your proposal for the 
tenure of the award. 

Animals Total Cost This amount should be included under Other Expenses as outlined above, and 
should include licence fees, handling fees, procedure costs and animal purchase 
costs. 

 

 

Equal opportunities 

Equal opportunities The Royal Society is committed to its policy of Equal Opportunity in the provision of 
its awards.  Please help us to monitor the effectiveness of this policy by providing 
the information requested.   

This information will be kept separately from the rest of your application and will 
not be seen by those involved in the selection process, including referees etc. 

This section is optional; however, the Society would greatly appreciate it if you 
complete the details. You must either complete the form or tick the box stating 
that you do not want to complete the form (‘Opt Out’). If you do not tick one or 
other of the boxes the system will regard your application as incomplete and will 
not allow you to submit it. 

 
 

3. Submission process 
 

• Once the e-GAP application form is complete, you are strongly advised to create a PDF version of it 
and check it thoroughly (including email addresses and uploaded PDF files) before submitting it for 
approval by your host organisation. 

 
• Once you have submitted your application for approval, an automatic email will be sent to the 
approving department at your host organisation asking them to log on to the system. You will not 
be able to edit your application after it has been submitted for approval. The approver will either: 
approve and submit your application; contact you to request modifications; or decline your 
application and contact you. 

 

• It is your responsibility to ensure that you complete your application in time for the host 
organisation to process it (including requesting changes) and provide their approval by the closing 
date. We recommend that you allow at least five working days for this process. 

 
• If your host organisation approver requests modifications through the e-GAP email facility, they 
can unlock your application, allowing you to edit it. Once you have completed the requested 
changes, please use the application summary to re-submit your application for approval.  

 
• Once your host organisation has approved your application and submitted it to the Royal Society it 
will not be possible to make any changes. 
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• Once the closing date has passed, host organisations cannot approve applications and submit 
them to the Royal Society and unapproved applications are removed from consideration. No late 
applications will be accepted. 

 
• We recommend that you check your application is submitted on time. To see details of the host 
organisation approver and to check the status of your application, log into e-GAP and click on the 
link to the Application Summary.  

 

4. Review process 
 

All applications for Royal Society Research Grants are subjected to rigorous assessment. 

 

Please be assured that the Royal Society specifically requests anyone involved in reviewing applications to 

consider them in confidence.   

 

5. Enquiries 
 
If you have any enquiries about the submission of your application or about the e-GAP process, please 

contact the Grants Team, The Royal Society, 6-9 Carlton House Terrace, London, SW1Y 5AG or 

email: researchgrants@royalsociety.org. 


